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A Message From Your Livingston County Clerk
I am pleased to present the 2018 Annual Report for the Livingston County Clerk’s Office. This
Annual Report provides a statistical and informational document of our office and attempts to
explain the wide range of activities we participated in during 2018.
The mission of the Clerk’s Office is to provide superior customer service and excellence in the
preservation of our county records while adhering to the applicable State and Federal laws
and regulations where required. We provide critical services to county residents, the Board
of Commissioners, business owners within the community, our cities and townships, as well as
every department within county government.
During the November election, Michigan voters approved Proposal 3, which enacts sweeping
election reforms. I am honored to be among a group of county, city, and township clerks from
across the state, voting rights advocates, and national election experts appointed by Secretary of
State Jocelyn Benson to provide guidance on the implementation of Proposal 3. My work on the
Election Modernization Advisory Committee will serve the residents of Livingston County far
into the future.

Elizabeth Hundley
Livingston County Clerk

I am extremely proud of the professionalism, dedication, and hard work of the staff within the
Clerk’s Office. I also thank our Board of Commissioners and County Administration for their
support. Your support allows us to provide our residents with the highest quality service. It is
a privilege and honor to serve as your Clerk.

Sincerely,

Elizabeth Hundley

Livingston County Clerk
Livingston County, Michigan
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A Message From The Chief Deputy
2018 passed quickly while we were hard at work implementing our new collection plan. This
expanded attention to collections was able to increase the Court’s revenue substantially,
despite a decrease in assessments. We introduced new facets, such as accepting personal
checks, garnishments, wage assignments, and accepting payments by phone. We are pleased
to announce that we were able to increase our collections overall by 15.25%. Our contribution
to the County’s general fund increased by 18.09%. Additionally, we were able to increase our
collection of restitution to the victims of crimes by 4.2%.
The upcoming year promises to take us in exciting new directions. We now have a third
Circuit Judge. This will allow us to start a business court in addition to our existing specialty
courts. Our goals this year are to implement the changes necessary to accommodate this
new specialty court; grow our collections program; and implement a criminal bond forfeiture
program. We will continue to create ways to improve service for our customers, such as
accepting fax filings.
We are proud of the excellent service our office provides to litigants, attorneys, and Judges.
We are dedicated to our work and take pleasure in the public’s acknowledgment of this. One
customer reported, “I have been here several times now and every time, everyone here has
been courteous, happy to help, and very professional.” It would be impossible to provide this
level of assistance without the commitment of the incredible staff who daily achieves these
goals and even exceeds them.
Sincerely,

Kristi Cox
Chief Deputy County Clerk—Legal Division
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FUNCTIONS AND DUTIES OF THE CLERK
The Office of the County Clerk
is an elected position mandated
by Article VII, Section 4 of the
State Constitution. This position
serves as Clerk to the Board of
Commissioners as well as Clerk
of the Circuit Court. The Clerk is
elected by the people of Livingston
County by popular vote on a
partisan basis for a term of 4 years.

The Clerk’s Office is one of the
most diverse in county government
and is governed by nearly 600
statutes. The Clerk is responsible
for the management of five separate
budgets and numerous Trust and
Agency Accounts. The Clerk’s Office
has four primary divisions: Vital
Records Division, Elections Division,
Official Record Keeper and Clerk to
the Board of Commissioners, and
Clerk of the Circuit Court.

THE VITAL RECORDS DIVISION
Division Overview

Home Births

The Vital Records Division assists
Livingston County residents with
the filing of and obtaining birth
certificates, death certificates,
applications for marriage licenses,
marriage certificates, and
genealogy research. Certified
copies can be obtained by visiting
our office located in the Historic
Courthouse, by mail, or by use of
our online request system.

For a variety of reasons, parents
are opting for home births. After
the baby’s arrival, the parents must
visit our office to file the required
paperwork to obtain the child’s
Birth Certificate. There were 22
home births recorded and filed with
Vital Records Division during 2018.

In addition, the Vital Records
Division assists with applications
for concealed pistol license
applications (CPL’s), recording
home births, notary applications,
and business registrations (DBA’s).

Business Registration
The Vital Records Division also
administers and oversees business
registrations for all of Livingston
County. The law requires a business
that opens in Livingston County to
register with our office unless it is a
corporation, limited liability company,
or limited liability partnership. We
assisted business owners with the
formation or dissolution of 531
businesses during 2018.
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The Clerk is elected
by the people of
Livingston County
by popular vote for
a term of 4 years

Notary Public
Michigan Secretary of State to
serve as an unbiased and impartial
witness. Substantial changes to
Michigan’s notary public laws took
place when Governor Snyder
signed into law Public Acts 360,
361, and 362 on December 12,
2018. These bills, along with PA
331 of 2018 signed earlier in 2018,
will allow both e-notarization and
remote notarization in Michigan.
The new laws require the full
implementation of these programs
in mid to late 2019.
County residents seeking to become
a notary public must visit the
County Clerk’s Office. Staff within
the Vital Records Division receive
and file an applicant’s required
surety bond, administers an oath to
each applicant, and verifies proper
completion of the completed Notary
Public Application. The surety bond
protects the public from a notary’s
misconduct or negligence. Attorneys

in good standing with the State Bar
of Michigan are only required to file
an oath with the county; no bond is
required. We processed 501 notary
applications during 2018.

Military Discharge Record
(DD-214)
Our office records military
discharge documents (DD-214)
free of charge for veterans residing
in Livingston County. Certified
copies are available free of
charge if needed in the future.
Military discharge documents are
confidential and not accessible
by the public. The individual, with
proper ID, or a family member with
a death certificate and proof of
relationship, may obtain copies.
Our office assisted 76 veterans with
recording their DD-214 during 2018.
In addition, Livingston County
veterans are eligible to purchase
a Veterans ID Card that identifies
them as eligible for discounts

offered by various businesses within
the county. Our office processed
and issued 67 Veterans ID cards
during 2018.

Clerk’s Office began fingerprinting
new CPL applicants within our office
rather than requiring applicants to
travel to the Sheriff’s Department.

Oaths of Office

In 2018, a total of 3,420 concealed
pistol licenses were issued. This
is compared to 2017 when 3,562
were issued.

An Oath of Office is required for
certain individuals prior to serving in
their elected or appointed capacity.
Our Vital Records Division prepares
and files the required Oaths of
Office for Livingston County.

Concealed Pistol Licenses (CPL)
The Vital Records Division accepts
and processes CPL applications
for residents of Livingston County.
In addition, the Michigan State
Police Concealed Pistol License
Unit began accepting CPL renewal
applications by mail and through
an online system on November 1,
2018. However, the County Clerk
is still responsible for storing and
maintaining all records; issuing
the license; and issuing statutory
disqualifications, notices of
suspensions, and revocations.
We continually seek to improve
customer service. An example is
when, on April 11, 2018, when the

FOIA Coordinator
The County Clerk is designated as
the County’s FOIA Coordinator.
To improve the public’s access
to county records, County Clerk
staff worked in conjunction with
the Information Technology
Department to select, customize,
and train county employees on
a FOIA software solution to the
increasing requests for records.
This solution reduces the manual
processing time of FOIA requests,
increases transparency, and
improves the public’s experience.
The new FOIA request system
was made available for public use
on January 2, 2019. Our office
received and filed 865 FOIA
requests received by various
county departments during 2018.

"I am beyond impressed with the professionalism of
the office as well as how quick the office was able to
turn around my renewal."
Customer Comment – January 26, 2018

Tax Allocation Board
The Tax Allocation Board convenes on the third Monday in April pursuant to
Michigan law. The basic duty of the allocation board is to review the budgets
submitted by the township units and to divide the available mills between
the county, townships within the county, and the intermediate school district.
The County Clerk serves as the clerk of the Board and takes minutes of
Board proceedings. These minutes are maintained in the Clerk’s Office and
are available to the public upon request.

Livingston County CPL Applications By Status
(As of 1/2/2019)

TOTAL: 27,213

All work and no play
makes for a dreary work
environment. To liven
up the Courthouse, the
Clerk’s Office organized
a Cinco De Derby lunch
enjoyed by all offices
within the Courthouse. A
great time was had by all!
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"Best civil servants
ever met!!!"
Customer Comment –
February 26, 2018

Vital Records Comparison
(2016 - 2018)

"The excellent service
reminds me of why
I love and live in
Howell!"
Customer Comment –
April 27, 2018

2018

2017

2016

Deaths Recorded & Filed

1,141

1,142

1,401

Births Recorded & Filed

22

14

30

1,103

1,104

1,011

531

782

872

3,420

3,562

4,244

501

295

310

Marriage Licenses Issued & Filed
Assumed Names Filings
Concealed Pistol License Applications
Notary Commissions Issued, Bonds Filed

THE ELECTIONS DIVISION
Division Overview
Certificate of NonCommencement of Legal
Proceedings
Michigan law sets forth a process for
contractors to record a statement
or claim of lien on property. A
person with an interest in property
with such a lien may submit to the
County Clerk certain documentation
that requires the Clerk to search our
records to determine if proceedings
to enforce the lien have not been
commenced within the required
time-frame. If proceedings have not
been commenced, the County Clerk
will execute and deliver to the owner
a certificate of that fact, bearing
the seal of the Circuit Court. Our
office received and issued nine (9)
certificates of non-commencement
during 2018.

The County Clerk is the chief
election official within Livingston
County. The Elections Division
provides guidance and instruction
to the local jurisdictions who
conduct many of the day-to-day
election operations and performs
oversight to ensure that the proper
administration of elections is
being adhered to. The Elections
Division is also responsible for the
accumulation of election results
and maintenance of the permanent
election records.
The Election Division saw a
change in leadership as Mr.
Joseph Bridgman took the helm in
January. Mr. Bridgman excelled at
administering the 2018 Election
Cycle and has settled comfortably
into his new role as the Livingston
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County Elections Coordinator. He
has established a good rapport
with the local Clerks who welcome
his knowledge and guidance. Mr.
Bridgman brings with him fresh and
innovative ideas to help make the
Elections Division run even more
smoothly and efficiently.
The Division administered three
elections during the 2018 cycle: the

Special Election in May, the State
Primary Election in August, and the
State General Election in November.
In 2018, the State of Michigan
Bureau of Elections changed
the procedure of post-election
audits to include a hand count
of the ballots for select contests,
increasing the length of time it takes
to perform an audit from roughly

ACCESSIBLE VOTING FOR ALL
The Clerk’s Office participated in the “Accessible Voting
For All” class held at the Livingston Educational Service
Agency (LESA) on September 11, 2018. Our office worked
to promote voter participation for individuals with
disabilities or those in need of assistance while voting. The
class covered issues such as using the voting equipment,
the voting process, citizens’ rights within the polls on
election day, what to expect when you vote, and why it is
important to vote. Mark Hymes, Abilities Alliance member,
expressed his opinion that new voter assistance terminals
are very easy to use.
*Thank you to Danica Katnik from WHMI for taking wonderful
photos of this event. The photo below and the voting photo on the
cover are courtesy of Danica.

2 hours to approximately 8 hours per
jurisdictional precinct. The division
performed 6 precinct and 6 absentee
voting precinct post-election audits in
the 2018 election cycle.
Public Act No. 611 of 2018 has
removed the responsibility of
certifying Precinct Delegates from
the local election inspectors and has
now placed the responsibility in the
hands of the County Clerk Elections
Division. With the exception of
election day filings, all Precinct
Delegate filings are now filed with
the County Clerk.
The Libertarian Party gained
ballot access for the 2018 ballot,
on which they were included on
the Primary Election as Precinct
Delegates. However, they were
unable to retain ballot access after
the General Election in November.
Livingston County used new
election equipment during 2018,
with the first countywide use in
August of 2018. The Hart InterCivic
system, named Verity, uses the
most up to date security features.
These features allowed the County
to receive the election results very
quickly and provided the ability to
relay those results to the press and
public almost immediately.

Livingston County Voters
As of October 2018, Livingston
County had 147,860 registered

voters, 3,949 of which were new
voter registrations processed by
the Elections Division. Livingston
County experienced a near
record breaking number of voters
requesting an absent voter ballot
application and absentee ballot for
the November election.
Voters approved three Statewide
proposals: Legalize Marijuana,
Citizens Redistricting Commission,
and No-Reason Absentee voting.
The new No-Reason Absentee
legislation involves significant
changes to Michigan’s election
laws, including the institution
of absentee voting without
giving a reason, automatic voter
registration, and the ability to
register up to and on election day.
The Elections Division is working
on implementing these changes.

Campaign Finance
All candidates, political action
committees, and ballot question
committees at the county and
local level are required to report
the revenues and expenditures of
their campaign by filing campaign
finance reports with the Office of
the County Clerk. These documents
are kept on file with the Elections
Division and help to maintain the
accuracy, integrity, and openness of
the elections process. The Division
processed 63 campaign finance
filings during 2018.
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Election Commission
The Livingston County Election
Commission is composed of
the County Clerk, the Judge
of the Probate Court, and the
County Treasurer. In 2018, Public
Act No. 614 was enacted and
establishes that in the absence of
or disqualification of any member
of the Board of County Election
Commissioners other than the
County Clerk, the members of the
board shall appoint the County
Prosecuting Attorney, County
Sheriff, or Register of Deeds to act
as a member of the Board.
The Commission is responsible for
approving ballots for use at federal,
state and countywide elections
held within Livingston County. In
addition, Commission members are
responsible for holding hearings to
determine the factualness/clarity of
the wording used on recall petitions
filed against certain county and
local-level officials.
The Livingston County Election
Commission met 4 times during the
2018 election cycle.

Board of Canvassers
The County Board of Canvassers
is composed of two Democratic
members and two Republican
members. They are appointed by
the Livingston County Board of
Commissioners to a 4-year term.
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One term from each party will
expire on 10/31/2019.
Mr. James Swonk honorably served
the residents of Livingston County
as a Canvass Member since 2007.
He passed away August 25, 2018.
His experience, knowledge, and
attention to detail will be greatly
missed. Ms. Carla Chapman was
appointed to serve as the Board
of Canvasser Chairperson and Mr.
Dane Morris was appointed to fill
the remainder of Mr. Swonk’s term.
The County Clerk serves as clerk
of the Board and is responsible
for taking notes and preparing
minutes of each Board meeting. The
Canvassers’ principal responsibility
is to canvass and certify all elections
held in the county. In 2018, the May,

August, and November elections
were canvassed and certified
(where applicable) by the Board
of Canvassers. The Board is also
required to certify every ballot
container in the county and in 2018,
they certified 203 ballot containers,
70 transfer cases, and 95 memory
bags in seven different locations.

Precinct Inspector Training
Michigan election law requires the
County Clerk to conduct training
schools for precinct election
inspectors within the county. The
County Clerk must train inspectors
for all cities and townships
within Livingston County with a
population of less than 10,000.
Election inspectors must be
certified every two years.

"Excellent staff. Very
accommodating.
Explained everything
well."
Customer Comment –
August 24, 2018

Precinct inspector trainings were
conducted in April, June, July, and
October for the 2018 elections. A
total of 937 inspectors were trained.
With the new election equipment
being implemented countywide this
year, inspector trainings included
an equipment overview and hands
on training, which substantially
increased our training time.

County Clerk, Elizabeth Hundley,
Addressed the Michigan Supreme Court
I had the rare privilege of addressing the Michigan
Supreme Court regarding an administrative order
they had proposed which would have negatively
impacted Circuit Court Clerk offices statewide and
removed a layer of protection afforded the public. I
was chosen by the Michigan Association of County
Clerks to attend the public hearing and deliver
an oral commentary. I’m proud to report that we
prevailed and the Supreme Court chose not to
implement their proposed administrative order.

CLERK OF THE BOARD OF COMMISSIONERS
Division Overview

The County Clerk serves as
the Clerk to the Board of
Commissioners and is the keeper
of all official Board records. The
primary responsibility of the Clerk
in this capacity is to record and
prepare the minutes for the Board
of Commissioners. Though we do
not print or distribute the agendas,
we do attend all Board meetings.
The Board of Commissioners
normally meets two Monday
evenings a month at 7:30 p.m. The
meetings are open to the public
and are normally held in the Board
chambers located on the second
floor of the Administration Building

at 304 E. Grand River Avenue in
downtown Howell.

364 comment cards were submitted by
the public in 2018. 98.9% of the submitted
cards indicated excellent customer service.

County Directory

The Clerk’s Office is responsible
for updating the County Directory.
The directory is a resource
guide published to assist the
residents of Livingston County in
communicating with government
offices and agencies, as well as
elected and appointed officials at
the local, state, and federal levels.
Please feel free to contact the
Clerk’s Office if you are aware of an
update that needs to be made. The
directory is available on-line at the
Clerk’s website.

Case Load Comparison
(2017 - 2018)

Circuit Court County
Clerk's Office

2018
Cases

2017
Cases

Actual Increase /
Change Decrease

Civil Cases Filed

463

431

+32

+7.42%

Domestic Cases Filed

1,017

1,035

-18

-1.74%

Criminal Cases Filed

659

726

-67

-9.23%

Reopened Cases

117

91

+26

+28.57%

Appeals

37

51

-14

-27.45%

PPO’s Filed

418

401

+17

+4.24%

Total Cases Opened

2,711

2,735

-24

-0.88%

CLERK OF THE CIRCUIT COURT
Division Overview
The Circuit Court has jurisdiction
over a wide array of matters: felony
criminal cases, domestic relations
cases, personal protection orders,
general civil actions involving
claims of $25,000 or more, cases
appealed from the lower courts, and
juvenile cases, among miscellaneous
other matters. The County Clerk’s
Circuit Court division is responsible
for maintaining all of the records
associated with these files. It is
our goal to provide this service
efficiently and effectively for the
public, judges, and attorneys.
This year has brought many
challenges to our office. We
have updated our electronic file
system, OnBase. That upgrade
will permit us to move toward our
goal of instituting e-filing in 2021
in accordance with the State’s
standards. With this upgrade, we
will be able to build the program
on a more solid foundation than we
had. We are delighted to work in
conjunction with the Judges and
Friend of the Court to move this
project forward. We were able to

restructure our office in anticipation
of e-filing to create separate divisions
to address civil, criminal, domestic,
and customer service. This has been
the structure of most courts for
the past several years and will best
suit the service that we anticipate
providing with these applications.
While the national trend for
caseload filings were down 4% this
year, in Livingston County we saw
a reduction of less than 1%. There
was a decrease in the criminal
filings, but an increase in the civil
filings and requests for personal
protection orders. These statistics
and many more are meticulously
kept and provided to the State of
Michigan annually for both caseload
and financial reports.
In addition to the chart on the left,
please refer to the attached reports
for a caseload and collections
summary.

Trial Court Caseload Data Report
The County Clerk’s Circuit Court
Division annually provides the
State Court Administrator’s Office
a caseload report that includes
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important data, such as the number
of cases filed each year and the age
of all cases completed in that year.
This data is used to determine the
level of service being provided to
the public and identify areas for
improvement. The Clerk's Office
works with Circuit Court staff to
implement improvements.

Reports to State Agencies
The Clerk’s Office is also tasked
with reporting all convictions of
felonies, high court misdemeanors,
and probation violations to the
Secretary of State, State Police, and

Department of Corrections. This
assists in creating accurate records
at the State level, which are then
accessible by agencies and the
public. Finally, all cases involving
motor vehicles are abstracted to the
Secretary of State.
In addition to statistical reports,
there are financial reports which
include reports to the Crime Victim
Services Commission concerning
restitution assessed and collected;
and the State of Michigan,
concerning the monies collected.

Total 2018 44th Circuit Court Revenues
($1,989,705.93)

"Great staff. Very
All of these reports are critical
and their accuracy is of the
knowledgeable, courteous,
utmost importance to our office.
and friendly."
This information is relied upon by
Customer Comment –
every agency and level. We take
January 11, 2018
our role as the Court’s record
keeper seriously and strive to
provide reliable information. In
this vein, we have set some goals
for improvement in the area of collections and abstract reporting. We are
pleased to announce that we have already been making great strides in these
areas and look forward to this year’s results.
Financial Accounting
The Clerk’s Office is responsible for receipting all payments made to the 44th
Circuit Court. The Clerk’s Office receipted $1,989,705.93 during 2018, which
include $525,497.06 of General Fund revenues. The total amount receipted
includes filing fees, court ordered fines, costs, restitution and bonds among
other receipts. We have placed a high priority on collections this year and look
forward to continued improvements and success.

Employee Service Award
A Service Awards reception was held at the Judicial Center in November
recognizing employees for their service to Livingston County. We
celebrated Ranae Roberts’ 15 years of service and Jacqueline Chivinsky’s
20 years of service to the County Clerk Circuit Court Division. While
Kristi Cox has had 25 years with the County court system, she has been
with our office for two years.
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2018 ANNUAL ACTIVITIES & STATISTICAL REPORT
OFFICE OF THE LIVINGSTON COUNTY CLERK

CIRCUIT COURT CLERK'S OFFICE
Civil Cases Filed …………………………………............................................... 463
Domestic Cases Filed ……………………………........................................... 1,017
Criminal Cases Filed ……………………………….......................................... 659
Reopened Cases ……………………………...……........................................... 117
Appeals …………………………………...…...……................................................. 37
PPO’s Filed …………………………………………................................................ 418
Total Cases Opened ........………………………................................... 2,711
Cases Pending January 1, 2018 …….………………………....................... 842
Cases Closed in 2017 ……………………………………................................. 2,200
Cases Pending December 31, 2018 ………………………...................... 801
CIRCUIT COURT COLLECTIONS
County General Fund Revenues ........................ $525,497.26
Friend of the Court Revenues ............................. $64,730.00
State Grant Revenues (Drug Court) .................. $12,997.60
Trust & Agency Revenues
Other Governmental Entities .............................. $1,074,092.70
Restitution ................................................................... $312,388.37
Total Circuit Court Revenues .......................... $1,989,705.93
COUNTY CLERK SUMMARY
Writs Issued ……………………………………………........................................... 0
Attorneys at Law Registered ……………………………….......................... 4
Notary Commissions Issued/Bonds Filed …………………............... 501
Concealed Weapon Permits Issued ……………................................. 3,420
Assumed Names/Co-Partnerships & Dissolutions Filed …...... 531
Marriage Licenses Issued and Filed ……………….............................. 1,103
Births Recorded and Filed ……………...………….……............................. 22
Deaths Recorded and Filed ………………………….................................. 1,141
Number of FOIAs Processed …………………………………..................... 865
Elections and Recounts Canvassed ……………………........................ 3
Election Inspectors Schools of Instruction ………………................. 36
Number of Precinct Inspectors Trained …………………................... 937
Campaign Finance Statements Filed ………………………................... 63
Voter Registrations sent to Township and City Clerks ……...... 3,949
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2018 ELECTIONS DIVISION ANNUAL ACTIVITIES &
STATISTICAL REPORT
ELECTIONS CANVASSED: 3
Special Election, May 8, 2018
Byron Area Schools, Fowlerville Community Schools, and Hartland
Consolidated Schools
State Primary Election, August 7, 2018
State General Election, November 6, 2018
ELECTION REIMBURSEMENTS: 3
MAY 8, 2018				 AUGUST 7, 2018
10 Townships				
2 Cities, 16 Townships
16 Polling Precincts			
81 Polling Precincts
3 AVCB Precincts			
16 AV Counting Boards
3 Combined Precincts			
12 Split Precincts
19 Ballot Styles			
96 Ballot Styles
Proposals: 3 School Districts
Proposals: 1 City, 4 Townships,
Election Reimbursement
1 Village, 3 School Districts, 1
$11,182.19		
		
Intermediate School District
					 Election Reimbursement
					 $23,318.16
NOVEMBER 6, 2018
2 Cities				
16 Townships
81 Polling Precincts			
19 AV Counting Boards
19 Split Precincts		
108 Ballot styles
Proposals: 3 Statewide, 1 City, and 1 School District
Election Reimbursement: $33,005.74
ELECTION INSPECTOR SCHOOLS OF INSTRUCTION: 36
NUMBER OF PRECINCT INSPECTORS TRAINED: 937
CAMPAIGN FINANCE STATEMENTS FILED (158645 - 158708): 63
VOTER REGISTRATIONS SENT TO CITY, TOWNSHIP, AND
OUT-COUNTY CLERKS: 3,949
Candidate Filing Fees for the Year Ending December 31, 2018
State Representative Candidates: $500.00
County Commissioner Candidates: $2,100.00
School Board Candidates: $2,100.00
Library Board Candidates: $800.00
Late Campaign Finance Filing Fees: $1,395.00
Refundable Filing Fees: $400.00/Non-Refundable Filing Fees: $2,900.00
Total 208 Filing Fees Collected: $4,695.00

