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Editing Data Provided by Livingston County 

Updated: September 24, 2009 

Software: ArcMap 9.3, ArcCatalog 9.3 

 

 

Background: 
 

Livingston County GIS provides data to the local communities as following the guidelines stated in the 

‘Intergovernmental Agreement for Access to GIS Data’ (IGA), which has been signed by all communities.  

The data provided by the County is in shapefile format with the naming convention 

<Community>_<Layer>.shp (sample: Hartland_Parcels.shp).   

 

Data updates are distributed to each partner on a quarterly basis.  Each quarterly update contains layers 

with the same name as originally provided.  For example, each quarterly update contains Parcels, 

Dimensions, SubCondo, and Roads.  Because the naming convention is the same, older layers are 

overwritten by the updated data when the layers are copied from the CD to a hard drive or server. 

 

Communities have the option of editing any data provided by the County.  However, it is important to 

be aware that edits made to the county-provided data will be overwritten by the next data update.  To 

avoid losing the edits, the edited layer should be copied and renamed before applying the update. 

 

Determine Edit Layer: 
 

If the county-provided data was edited before this document was distributed, you will need to find out 

which layer you have been editing: 

 

1. Open the ArcMap document you have used for editing 

2. Double-click on the layer name that you edit to open the Layer Properties 

3. Click the Source tab 

4. The name of the layer and where it is saved is listed in the window 
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If the data has the original name given by the county, you will need to complete the steps below before 

copying the quarterly update data to the folder.   

 

Copy & Rename Shapefile: 
 

The shapefile should be copied and re-named using ArcCatalog in order to avoid overwriting the data 

you edit.   

 

1. Open ArcCatalog  

a. If it’s not on your desktop, click the Start button in the lower left corner of your screen, 

then click All Programs � ArcGIS � ArcCatalog 

2. Click the folder connection on the left side of the window to show the contents of the folder 

3. Right-click on the shapefile you edit, then select Copy 

a. Example: Right-click Hartland_Parcels.shp 

4. Click Paste (either button or File � Paste) 

5. Notice that a new layer with the word Copy is added to the list of shapefiles 

a. Example: Hartland_ParcelsCopy.shp was added to the folder 

6. Click on the new Copy layer 

7. Press F2 to make the file name active 

8. Highlight a portion of the file name before the .shp extension 

9. Type a new file name, then press Enter 

 

ArcCatalog should now contain a copy of the original data provided by the county.  If you have been 

editing this data, your edits were also copied to the new layer. 

 

Change Data Source in ArcMap to Continue Editing: 
 

The new layer that was copied in the previous step can now be edited and any quarterly update will not 

overwrite it.  If you were editing the data before creating the copy, you will need to point ArcMap to the 

copy so any future edits will be saved in the proper shapefile. 

 

1. Open the ArcMap 

document you have used 

for editing 

2. Double-click on the layer 

name that you edit to 

open the Layer Properties 

3. Click the Source tab 

4. Click Set Data Source 

5. Navigate to the new layer 

that you created in the 

previous section 

6. Click Add 

7. Notice that the new layer 

is shown with the file 

path 

8. Click OK to close the 

Layer Properties window 


