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Procedure to Link BS&A Data with GIS Parcel Data Using CSV File 
Updated: September 24, 2009 
Software: Excel & ArcMap 9.3 

 
1. Export the BS&A data  
 
2. If the data is exported to a text file, change the file extension to .csv 

a. Open Windows Explorer 
b. Navigate to the folder where the BS&A export is saved 
c. Click once on the file name, hesitate, then click again on the file name 
d. Type .csv at the end of the file name (i.e. parcelexport.csv) 
 

3. Change the field names 
a. Open the .csv file in Microsoft Excel 
b. Click in each cell that contains a field name and enter a new field name 
c. Remove any unneeded fields 

**Be sure to choose names that make sense to you and anyone else who will also use the 
same data!** 

 
4. Remove the ‘47’ from the parcel id number exported from BS&A 

a. Click Edit � Find 
b. In the Find & Replace window, click the Replace tab 
c. Enter the county 

code (47), 
community code, 
and a dash in the 
Find what: drop-
down 

d. Enter the 
community code 
followed with a 
dash in the 
Replace with: 
drop-down 

**Be sure to include the dashes to prevent the address numbers or values from being changed 
by this operation!!** 

e. Click Replace All 
f. A status window will appear indicating how many records were changed 
g. Click OK 
h. Click Close 
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5. Save the spreadsheet 
a. Click Save 
b. Click No when prompted to maintain the data in CSV format 
c. The Save As window should show the same file name with the .xls (Excel) 

extension 
 
 
 
 
 
 
 
 
 

6. Close the spreadsheet 
a. Click the X in the upper-right corner of the window 
b. Click Yes when asked again if you want to save changes  
 

7. Join BS&A Data to GIS Data 
a. Open ArcMap 
b. Add parcel layer to map 
c. Right-click parcel layer 
d. Select Joins and Relates � Join… 
e. In the Join Data window, select the 

following: 
i. Join attributes from a table 
ii. Choose Long_PID field as the 

field that the join will be based 
on 

iii. Click the folder icon to browse to 
the XLS file (BS&A export) is 
saved 

iv. Choose the field in the XLS file 
that contains the parcel id 
number without the ‘47’ 

v. Click OK 
f. Verify the join was successful: 

i. Right-click parcel layer and 
select Open Attribute Table 

ii. Note that all fields in the BS&A 
table are now part of the parcel 
layer attribute table 
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8. To maintain the join, export the parcel layer to a new shapefile 
a. Right-click parcel layer 
b. Select Data � Export Data 
c. Click the folder icon to browse to a 

location where the new shapefile will 
be saved 

d. Click OK 
 


